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	  PART I  


	NAME ALL EXECUTIVE 
OFFICERS/PARTNERS
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OF DUTIES
	TOTAL
PAYROLL
	DATE 
APPOINTED
(MM/DD/YYYY)
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EMPLOYEES ONLY - DO NOT INCLUDE OWNERS or OFFICERS 



	NAME
	DESCRIPTION OF DUTIES
	STATE OF EMPLOYMENT
	TOTAL PAYROLL.
(Incl O/T)
	OVERTIME
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DESCRIBE YOUR BUSINESS OPERATIONS 
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CONTRACT LABOR - CASH LABOR - DAY LABOR 



PROVIDE CERTIFICATES OF INSURANCE - BOTH WORKERS' COMPENSATION AND LIABILITY 

	NAME OF 
LABORER
	ANY HELPERS?
	TOTAL
COST PAID
	CONTRACT COST LABOR ONLY (L) OR LABOR & MATERIAL (L & M)
	TYPE OF WORK
PERFORMED
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KEEP A COPY OF THIS FORM FOR YOUR RECORDS. (See Instructions if assistance is needed)


UPON YOUR RETURN OF THIS QUESTIONNAIRE, we may need to phone you to solicit additional information or to clarify some of the points of your response. Please provide us with the following information: 
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	DAYTIME PHONE NUMBER :
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	NAME OF THE PERSON TO CONTACT :
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	BEST DAY OF THE WEEK TO CALL :
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	BEST TIME OF THE DAY TO CALL 
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To Print the form, please click the File/Print Menu option of the browser
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